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1. OBIIHME MMOJOXKEHUS

1.1 TlpaBuna none3osanus uHGOpMaMOHHO-OHONIMOTEYHEIM HeHTpoM HAH YOV
BO «Akajemuss MapKeTMHTa M COLMAIBHO-WH(pOPMAIHOHHBIX TEXHONOTHI —
MUMCHT» (nanee UBLI) r.KpacHonap pazpaboraus B coorBercTBrM ¢ KoHCTHTYHE!
Poccuiickoit ®enepauun, OcnoBamu 3akoHoaaTenscTBa Poceuiickoit Menepamu

o kyaeType ot 09.10.1992 r. Ne 3612-1, ®denepansHbiM 3akoHom P®
«O dubnuoreunom aene» ot 29.12.1994 r. Ne 78-D3, VcraBom yupesxaeHHus.

1.2 HupopmaunoHHO-OMOIMOTEUHBIH LEHTP OCyIIeCTBIsET OHOIHOTEUHYIO,
bubauorpaduueckyio, METOIHYECKYIO, KYJIbTYPHO-IIPOCBETHTEIBCKYHO u
00pa3oBaTesbHyI0 NeATEeNLHOCTD; YAOBJIETBOPAET MH(OPMAIMOHHbIE moTpedHOCTH
oOIecTBa M JAEHCTBYET C LEMbI0 Pa3BUTHS OTEYECTBEHHOH M MMPOBOIL KyJIbTYpBI,
HayKu U oOpa3oBaHusl.

1.3 I'lonb3oBanue 6ubnHoOTEKOMN ABNSETCA GECIIATHRIM.

1.4 Bpemsi oGcimykuBanus 1ob30BaTesel HHOOPMALHOHHO-OHGIHOTEUHOrO IeHTpa
cocraBiisseT He MeHee 40 YacoB B HEJEIIO.

['pacduk paborei UBLI:
[lonenensnuk-ITaTauna: 8:30 — 17:00
Cy660rta: 9:00 — 14:00 (npuem untateneii 1o 13:00)
Bockpecenbe — BeixoiHoit

1.5 IlpaBuna nonezoBanus OuOGAHOTEKOM pasMelalOTCs B MecTax, JOCTYIHBIX
MOJIb30BATE/IsAIM, a TAK)Ke Ha BeD-caiiTe yupexaeHusl.

1.6 O6cmyxuBanue 1oab30BaTeNIel OCYIIECTBISETCH HA OCHOBAHHH CTYIEHYECKOTo
OuneTa WK Ciry»keGHOT0 y10CTOBEPEHHUSI.

2. [IPABA IMOJIB30OBATEJIEN

2.1 Ilpodeccopcko-npenoaaBaTenbCckuii COCTaB, CTYAEHTBl BCEX KaTeropuii u
(popm 0OyueHusi, COTpYAHUKH aKaJeMHH HMEIOT MpaBo OecIIaTHO IOJIb30BATHCH
OCHOBHBIMH BUIaMu OUO/IMOTEUHO-HH(OPMAIIMOHHBIX YCIIYT:

- IOJly4YaTh MOJIHYIO HMH(pOpMaLHi0 0 coctaBe (oHxa OMOIHOTEKH uepes cHUCTeMy

KaTaloroB U KapToTeK ¥ Apyrue Gopmsl OHGIHOTEYHOr0 HH(OPMUPOBAHNU;
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- OJTy4aTh JMTEpPaTypy W NOKyMeHThl W3 (oHza OGuOIHMOTEKH Ui BPEMEHHOrO
0JIb30BaAHHUS;

- I0JIy4aTh KOHCYJBTALIMOHHYIO IOMOLIbL B TIOHWCKe M BbIOOpe HCTOYHHKOB
HHPOpMALIUH;

- IOJIy4aTh KOHCYJIBTAIlHH II0 BONPOCAM MHCIIOJB30BAHUS CHPABOYHO-IIOMCKOBOIO
annapara OHOIMOTEKH U IEKTPOHHBIX HHOPMAILIMOHHBIX 6a3 JaHHBIX;

- MOJIy4aTh JOCTYI K JIMIEH3MOHHBIM 3JIEKTPOHHBIM pecypcaM OHOIHOTEKH;

- MPOJUIEBATh CPOKH I10JIb30BAHMS JIMTEPATY POl B YCTAHOBIEHHOM IIOPSAIKE;

- M0JIb30BAThCsl OUOIHOTEUHBIMU KOMITBIOTEpaMH (110 OTAEIBHBIM MPABHIIAM );
- NIOJIb30BATHCS JIHYHBIMU HOYTOYKaMH B noMernennu MBI

2.2 Tlonp3oBarenu HMMEIOT MPAaBO MOMYYUTH I HCIONB30BaHUS BHe OubIHOTEKH
OJAHOKpaTHO He Oonee 5 AOKyMeHTOB cpokoMm a0 30 aHelf, 3a HCKIHOYEHHEM
y4eOHHMKOB, HCIHOJB3YEMBIX 10 YydeOHOMY IJIlaHy B Te4YeHHe rojaa s
obpasoBarensHoro mnpouecca. Cpoxk TmONB30BAHUS HOBBIMH  IOCTYIUIEHHSMH,
JOKYMCEHTaMH TIOBBIIIEHHOTO YHTATENBCKOI'O CIIpoca, HEPHOﬂHKOﬁ MOJKeT OBITh
YMEHBIIIEeH 10 15 aueil.

2.3 Ilonb3oBarenyd UMEKOT IPaBO BBIHOCHUTHL JIOKYMEHTEHI 3a Ipenenbl OHOIHOTEKH,
ecii OHHM 3anucaHbl B Gopmynspe. Uurartens pacrnuchiBaeTcs 3a IMOJy4eHHE
IUTepaTypsl (Kaxkaoro sk3eMiuisapa). Cpok roiab30BaHHs JOKYMEHTAMH 110

npockbe Mnonb3oBatensi MOKeT ObITh NPOJUIEH, €CIH Ha HMX OTCYTCTBYET CIIPOC
IpYTUX MOJIb30BaTeNeH.

2.4 Penxue M LeHHble MNOKYMEHTBI, MOIMYJsIpHAs JMTeparypa B €IHHCTBEHHOM
3K3EeMILIAPE, CIIPABOYHBIE U3JIAHUS BBIJIAIOTCS JUIS MOJIb30BAHMS TOJIBKO B YHTAIBHOM
3ajie. B maHHOM ciiydae Belfada He oOpMIISIETCs, HO YUTATellb OCTABJISeT MOANKUCEH B
KypHaie rnocereHuit yuransHoro 3ana MBLL

3. NOPSIIOK 3AITMCH YUTATEJENA B BUBJIMOTEKY

3.1 Ing 3anucu B OubOauoTeky uuTateqd o0Os3aHbl NPEIBABUTH CJEAYIOLIHE
JOKYMEHTBI:
- CTYJI€HTBI — CTYIeHYeCKHe OUIeThl;
- npernojiaBaTeiii, acndpaHTbl M COTPYIHHMKH aKaJeMHH — ClyxeOHble
YI0CTOBEPEHHUS.



3.2 Ilpu 3anucu B OMOAMOTEKY 4MTaTeld AOJDKHBI O3HAKOMUTBCA € IpaBHIaMH
MoNb30BaHus GUOINOTEKOM 1 OATBEpAUTh 0053aTeNBCTBO 00 UX BBINOJIHEHHH CBOEH
[MOJNMCHIO HAa YHTATEILCKOM (opmyispe.

3.3 Yurarensckuil GopMmysp AeiicTBUTENIEH B Te€UeHHe BCero nepuoja oOydeHHs

(paboTB) € OTMETKOH © @XKerojiHod mepeperucTpauun (KpoMe Ciydaes,
ycTaHoBJIeHHBIX coTpyanukaMu MBLI).

4. OBSI3BAHOCTHU YATATEJIEA

4.1 Bpigaua  KHMI'  OCYIUECTBISieTCs  MPH  MpeabsBICHHMM  JOKYMEHTA,
noATBepiKaoLero npuxaiesknocts k Axagemun MMCHT (ctynenyeckuit ouner,
cinyxebHoe ynoctoepeHue). KHIKHBIN HOpMYIISp ¢ NOANKCHIO YUTATENs SABIACTCA

JIOKYMEHTOM, YIOCTOBEPSIOIINM JaTy M (DaKT BBIIAYM YMTATENI0 KHHUT WU JAPYTHX
MPOM3BEICHHI eYaTH.

42 Tlone3ysick JoKymeHTamu u3 OubnuoreuHoro <¢oHza, uHuTaTelb HeECer
OTBETCTBEHHOCTh 3& HMX COXPAHHOCTB; MpPH TMOJYYEHHH JOKYMEHTOB YHTaTesb
JIOJDKeH TMPOBEPUTH UX KOJIMYECTBO U HAJTMYKe NIOBPEXK/ICHUHI M, B CIIy4ae BbIABICHUSA
nedexros, yBegomuth 00 9ToM corpyanuka MBIl ans mpocTaBneHus
COOTBETCTBYIOIIEH OTMeTkH. B  npoTHBHOM cilydae OTBETCTBEHHOCTh 32
obHapy KeHHbIEe B IOKyMeHTax JIe(eKThbl HECET MOoIb30BaTelb.

43 3a Kaxaelli JOKYMEHT, TMONydeHHbIH Ha aboHeMeHTe, I0/b30BaTe/h
PACITMCHIBAETCS B YHTATEILCKOM (POpMYJIspe.

4.4 Tlonp3oBaTenb, TOTEPABIIMA WIM [OBPEJMBIIMI AOKyMeHT H3 (oHza
6GUOMHOTEKH, MO JOroBopeHHOCTH ¢ Oubnuorexkol-(GoHaoaep;xarTesieM HOJKEH
3aMEHHTh €ro AaHAJOTMYHBIM WM JOKYMEHTOM, TpH3HAHHBIM OHOIHOTEKOM
pPaBHOLICHHBIM.

4.5 Tlonp30BaTeNb, HAPYWIAIOLIKNA TPaBHIA MOJIB30BaHUA OMOIHOTEKOH, MHILAETCS
npasa [ocelaTh ee Ha CPOK, ONpeesiseMblid COTPY AHHKAMH MBI,

4.6 Tlonp30BaTeNy AOKHBI coOMOAATh THILMHY B OuOinOTEKe, OTKIOYaTh 3BYK
MOOHJIBHBIX Tele(OHOB.

4.7 He pasperuaercsi:
- BXOJIUTH B OTJIeJIbl OOCITYKHBaHUS B BepXHEH 01X Ie;
- BBIHOCHTH M3 OTIEJOB OMOIHOTEKH H3JaHMs, HE BHECEHHBle B YMTATEIbCKHUM

(popmyJisip;



- sHocuTh B iomentenne MbLI eny u HanuTKu,

- maHocuTh ymep® MarepuanbHO-TexHHyeckum wuenHoctsM MBIl (pucoBath Ha
mebenn, cTeHax WM B KHUrax, OCTaB/ATh MOBpeKICHHS ).

4.8 Cymx#, noptdey, NakeTbl OCTABIATH Ha BXO/Ie WM Ha CHIENHAIbHO OTBEACHHBIX
noskax (MeX/1y KOJOHHAMH U KOMITBIOTEPHBIMH CTOJIAMH);

4.9 Tlpu paboTe ¢ M3JAHWAMH, MOJYYEHHBIMH B YHTAIBHBIX 3a/ax, 3alpeIleHO
cosnanne ux uudpossix konuil (IK PO . 4, ro1. 70, c1. 1774);

4.10 Tlonp3oBaTeNd  HECYT  OTBETCTBEHHOCTh 38  HECAHKUHMOHHPOBAHHOE
HCIIONB30BAHME CO3JAHHBIX OMOmMoTekoif 6a3 JaHHBIX, JPYTHX OOBEKTOB
MHTE/IEKTYaIbHOM COOCTBEHHOCTH COrJIACHO 3aKOHOATEILCTBY.

B ciyuae HapylleHHs JAHHBIX TPaBUJI YHTATENH MOTYT OBbITh JIMIICHBI IpaBa
NONb30BaHMA GUOIHOTEKOH Ha CPOK, OMpeesseMblii aIMHHUCTpaLUeH OHONTHOTeKH.

5. IIOPSIJIOK MOJIb30BAHUS DJIEKTPOHHBIM YA TAJIBHBIM 3AJIOM

5.1 TTpaBo gocTyma K JIMIEH3MOHHBIM JIEKTPOHHBIM pecypcaMm OUOIMOTEKH UMEIOT:
- mpodeccOopCKO-TPenoaaBaTe/IbCKuil COCTaB aKaJIeMuH;

- CTYJIEHTHI BceX Kareropil i popM o0yueHus;

- COTPYIHHKH aKaJeMHH;

- pernojaBaTely, paboTaroniye B akaJIeMHUH Ha yCIOBHIX IIOYacOBOH OIUIATEI.

5.2 [Monp3oBaTessM 3aMpeLieHo:

- CAMOCTOSATE/LHO MPOM3BOAMTHL IEPEYCTaHOBKY, OOHOBJIEHHE 00OpYIOBaHMS HIIHK
YCTPAHSATh BO3HMKIIME HEHCIPABHOCTH, BHOCHTh M3MCHEHH: B [TK, oTcoeauHAThH
MpoBOJIa;

- mopkmoyaTh audHoe USB, koTOpoe MOXKET HECTH MOTEHIMAJbHYH ONacHOCTh
KOMITBIOTEpAM JJIEKTPOHHOTO YMTAIBHOTO 3a/1a; HAKOHTENIH CllelyeT MOACOCAHHATE
TONBKO B CHIELHATBHBIN yUIHHHTENb (CHHUH Kabelb);

- HCIIOJIB30BATH AEKTPOHHBIE pecypchl OMOIHOTEKH B LeNAX, He MpeAHasHaueHHBIX
Ju1st 06pa30BATENIBHOIO ¥ HAYYHO-HCCII/I0BATE/ILCKOTO MPOLECCOB.

6. OBSI3AHHOCTHU COTPYBHHUKOB HUBII IO OBCJYXHBAHHIO
[MOJIb3OBATEJIEM:

6.1 Corpyauuxu MBLI 0bs3aHb!:
- undopMHupoBaTh Monb3oparesedl 060 Beex BUJAX YCIYT, KOTOPbIe NMPENOCTaBIACT
GubnuoTeKa, npaBuax MoJb30BaHus;



- co3uaBaTh YCJIOBHS Ul HCIONb30BaHHsA OMONMOTEYHOro dbonna, paboTel B
6ubIHOTEKe, OKA3BIBATH IOMOIIIb B 10JI00pe HYKHBIX TOKYMEHTOB;

- 3a60TUTBCA O KYJIBTYpe 00CITy)KMBaHHS MOJIb30BATENICH;

- crnocobcTBOBaTh (POPMHPOBAHWIO Y TMOJIb30BATENeH YHUTATENbCKOTO HHTEpeca,
notpeGHOCTH B MH(pOPMAIIMH, HHPOPMALMOHHOH M YHTATEILCKOU KyIbTYPbI;

- OCYILECTRIATH KOHTPOJIb 3a CBOEBPEMEHHBIM BO3BPAaTOM B GHONMOTEKY BbIAGHHBIX
T10J1b30BATENISIM JOKYMEHTOB,;

- YYHTHIBATH UWTATEJBCKHE 3aIPOCH TPU (HOPMUPOBAHHH HH(OPMALMOHHBIX
pecypcoB, POBeIEHHH MacCOBBIX MEPOTIPUSTHI;

- He WCIOJb30BaTh CBEJEHHA O MOJb30BaTensX OUOMMOTEKH M MX HHTEpecax B
JTHYHBIX LEJIsX;

- He T[OJB30BaThCS MOOMIBHBIMH  TeneOHAMH B 30He  OOCIYKHBAHWSA
oJib30BaTeleH;

- cOBIIONATE CBETCKYIO, KOPIOPAaTUBHYIO U OUOIHMOTEUHYIO STHKY.

PA3PABOTAHO:

PykoBoauTeNlb HHPOPMALMOHHO-OUOIHOTEUHOTO LIeHTpa H.X. [leymxen

COI''TACOBAHO:
TIpopekTop 1o Hay4HOH pabore
¥ HOPMATHBHO-METOIMYECKOH e Te/IbHOCTH %/ -~ H.H. IaBenko
[Ipopextop 1o yueGHoit pabore — H.H. Cesproruna

I[TpopekTop 1o HH(OPMAIIHOHHBIM TEXHOJIOTHAM K.H. Lle6penko




