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1. ITacopt nporpaMmmbl y4e0HOM AMCUMILIMHBI

1.1 ObaacTh NpUMeHeHUs NPOTrPaAMMBbI

PaGouass mnporpamma y4eOHOW JUCHUIUIMHBI JIOKyMEHTAIlMOHHOE OOECIeUYeHHE
yIOpaBIEHUs SBJISIETCS 4acThiO OCHOBHOI NpodeccroHalbHON 00pa30BaTesIbHOM MporpamMmsl MO

cnenuanbrocTH CITO 38.02.01 DxoHOMMKA U OyXTaNTepCKUil y4eT (TI0 OTpaciisim).

1.2 Mecto aucuuniannbl B cTpykrype OIIOII
VYueOHass nucuuiuinHa JIOKyMEHTAllMOHHOE O0O€CleYeHHE YNpaBICHUs OTHOCUTCS K
UKITY 00ImenpoecCHOHATBHBIX JAUCIUIUINH OCHOBHOW NMPOQecCHOHaIbHON 00pa3oBaTeNbHOM
IIPOTPaMMBI.

[Tpouiecc u3yueHus MUCLUILIMHBI HalpaBieH Ha (OPMHPOBAHUE 3JIEMEHTOB CIIEIYIOLIMX

KOMIIETEHLIUM:

OK 1 Bribupath CIOCO0BI pelieHus 3aj1au
npodeccroHaNbHON 1eATEIbBHOCTH MPUMEHUTENIBHO K
Pa3JIMYHBIM KOHTEKCTaM.

OK?2 OcymecTBISTh IOUCK, aHATU3 U HHTEPIPETALUI0 HH(DOPMALINH,
HE0OXO0IUMOM ISl BBIMTOTHEHHS 33124 TPO(EeCCHOHAIBHOM e TeTbHOCTH.

OK3 [TnanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE NMPOGECCHOHAIBHOE U
JUYHOCTHOE Pa3BUTHE.

OK 4 PaGoTtaTh B KOJIIEeKTHBE W KOMaHJe, d()()EKTHBHO B3aMMOJCHCTBOBAThH C
KOJIJIETAMH, PYKOBOJICTBOM, KIIMEHTAMHU.

OK 5 OcCyLIeCTBISITh YCTHYIO U MUCbMEHHYI0 KOMMYHUKALIUIO HA
rocyapcTBeHHOM s3bike Poccuiickoii deneparuu ¢ yaeToM 0ocoOeHHOCTEH
COLIMATIBHOTO U KYJIBTYPHOI'O KOHTEKCTA.

OK 9 Hcnonb30BaTh HHPOPMAITMOHHBIE TEXHOJOTUH B TPOdeccnoHaIbHOM
JIeSTeIbHOCTH.

OK 10 [Tonb3oBaTbes MpodecCuOHATBFHOM JOKYMEHTAueH Ha
roCy/1apCTBEHHOM U HHOCTPAHHOM SI3bIKAX.

OK 11 Hcnonp3oBath 3HaHWS 10 (UHAHCOBOM TPAMOTHOCTH, IUIAHHUPOBATH
NpEeANPUHUMATENBCKYIO JEATEIHLHOCTD B MpodeccruoHaabHOM cdepe.




1.3 Ileau u 3a1a49M AUCHMILJINHBI:

Heas:

[IpuoOpereHust CTyJIEeHTaMH TNpEJCTaBlIeHUsS 00 OCOOCHHOCTSAX (OPMHPOBAHHMS W Pa3BUTHS
CHUCTEM JICJIOTIPOM3BOJICTBA U 03HAKOMHTH C TEOPUCH M MPAKTUKON OPTaHU3aIlMH COBPEMEHHOTO
JIOKYMEHTAIIMOHHOTO OOECIeYeHUsI Ha OCHOBE HAayYHO OOOCHOBAaHHBIX MPHUHIIMIIOB U METOJIOB
€ro COBEPIICHCTBOBAHUSI.

3agaumu:

- OCBETUTH MECTO JICIIOMPON3BOJICTBA B MpOIIeccax yIpaBIICHHUS,

- O3HAKOMHUTb C UCTOPUEH PA3BUTUSI CUCTEMBI TOCYJAPCTBEHHOTO JAEIONMPOU3BO/ICTBA;

- copMUpOBaTh Yy CTYJICHTOB PaIlMOHAIBHBIC IMOIX0/IbI K PEHICHUIO 3a/1ay OpraHu3aIiu

paboOTHI C JOKYMEHTAMH B YUPEKICHUU;

- O3HAKOMHUTH CTYJICHTOB C COBPEMEHHBIMHU THIIOBBIMH CTPYKTypamu ciiyx6 10VY;

- U3YYUTb COBPECMCHHBIC TCXHOJIOTHUU JOKYMCHTALITMOHHOI'O oOecIeucHUs YhpaBJCHUH.

1.4 ®opMupoBaHue JTHYHOCTHBIX Pe3yJIbTATOB BOCIIUTATEIbHON PadoThl 00yYAKOIINXCH

- JIP 1. Oco3Hatouuii ce0si rpakJaHUHOM U 3alIUTHUKOM BEJIMKOW CTPAHBI.

- JIP2 IIposBasOmni aKTUBHYIO I'PaXKJIAHCKYIO MO3ULMIO, JEMOHCTPUPYIOIUN NPUBEPKEHHOCTD
IPUHLIMIAM YECTHOCTH, MOPSIOYHOCTH, OTKPBITOCTH, OKOHOMHUYECKOM aKTUBHOCTH W
Y4acCTBYIOIIUH B CTYI€HUYECKOM U TEPPUTOPHAIIBHOM CAMOYIIPABJIEHUH, B TOM YHCJIE HA YCIOBHSX
n00pOBOJIBYECTBA, MPOAYKTUBHO B3aUMOJCHCTBYIOIIMH W Yy4YacTBYIOIIMH B JEATEIHHOCTH
OOIIIECTBEHHBIX OPTaHU3AIINN.

- JIP3.Cobmronaronuii HOpMBbI TPaBOTIOPSIKA, CISAYIOMIUI HaeanaM IpakJaHCKOTO 00IIecTBa,
oOecnieueHust 6€30MaCHOCTH, NpaBa M cBoOoA rpaxnaaH Poccuu. JlosiabHbI K yCTAaHOBKAM U
IPOSIBJICHUSAM IpeCTaBUTENeH CyOKyJIbTYp, OTIIMYAIOUIMN X OT IPYII € JAeCTPYKTUBHBIM U
JI€BUAHTHBIM NOBEACHHUEM. J|eMOHCTPUPYIOIUI HENPUATHE U NPEIYTIPEXKTAIOIINNA COLIUAIBHO
OIIaCHOE MOBEACHUE OKPYKAIOIIUX.

- JIP4. [IposBasgronmii 1 AEMOHCTPUPYIOIIHMI YBaKEHHUE K JIFOJAM TPYAa, OCO3HAIOMIMMI [IEHHOCTb
coOctBeHHOro Tpyna. Crpemsimmiics K (DOPMUPOBAHUIO B CETEBOH cpele JIMYHOCTHO H
podeccroHaTbHOr0 KOHCTPYKTUBHOI'O «IIU(POBOTO CIIEIa.

- JIPS.[IeMOHCTpUPY O IPUBEPKEHHOCTh K POAHOU KYJIBTYyp€E, HCTOPUYECKON IaMATH Ha
OCHOBe J100BU K PonuHe, pogHOMY Hapoly, Majlod poJauHE, NPUHATHIO TPaAMIIMOHHBIX
[IEHHOCTEN MHOTOHAIIMOHAILHOTO Hapoaa Poccuu.

- JIP6. ITposBasromuil yBaXxeHUE K JIOIIM CTapIIero MOKOJIEHHUS U TOTOBHOCTh K YYaCTHIO B
COIMAJIbHOM MOAJIEP’KKE U BOJTOHTEPCKUX ABUKCHHUSAX.

- JIP7. Oco3Haroumii NpuOpUTETHYIO LIEHHOCTDh JIMYHOCTH Y€JIOBEKA; yBaXKaroluii COOCTBEHHYIO U
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YY’KYI0 YHUKAJIBHOCTb B Pa3JINYHBIX CUTyalUsiX, BO BceX (hopMax U BUJaX JESTEIbHOCTH.

- JIPS. [IposBisAoOmANA U JEMOHCTPUPYIOIUN yBaKEHUE K MPEICTABUTEISIM Pa3IMYHbIX
ATHOKYJIBTYPHBIX, COIIMAJIbHBIX, KOHPECCUOHAIBHBIX M UHBIX TpyHi. COnpU4acTHOCTh K
COXPAaHEHHIO, IPEYMHOXEHUIO M TPAHCIILIUU KyJIbTYPHBIX TPaJuLHUA M LEHHOCTEH
MHOTOHALIMOHAIIBHOI'O POCCUIICKOr0 TOCY1apCTBa.

- JIP9. ColGnroparomuii ¥ mpomnaralJaupyoIrii mpaBuiia 3A0pOBOro U 6€30macHoro 0opasa Ku3HH,
cropra; mOpeaynpexiarmui 1100 MNpeoJoseBaoluid 3aBUCUMOCTH OT aJIkoroiis, Tabaka,
IICUXOAKTUBHBIX BEIIECTB, a3apTHBIX UIp U T.1. COXpaHAIOMMUI ICUXOJIOTMYECKY YCTOWYNBOCTh
B CUTYaTUBHO CJIOKHBIX MJIM CTPEMUTEIBHO MEHSIOLIUXCS CUTyallHsX.

- JIP10. 3a0oTsammiics 0 3alIMTE OKPYXKAIOIIEH cpeibl, COOCTBEHHON M 4yOH 0€30MacHOCTH, B TOM
qucie muppoBou.

- JIP11. IlposBistonuii yBakeHUE K ICTETUUECKUM IIEHHOCTSIM, 00JIaIaf0IHii OCHOBaMH
ACTETUYECKOHN KYJIBTYPHI.

- JIP12. IIpyHuMaromuii ceMeiHble HEHHOCTH, TOTOBBIA K CO3/IaHUI0 CEMBH U BOCIIUTAHUIO JIETEH;
JEMOHCTPUPYIOUIMHA HENPUATUE HACUIIUSA B CEMBE, YXOAa OT POAUTENBCKOM OTBETCTBEHHOCTH,

O0TKa3a OT OTHOIIICHUI CO CBOMMU JAEThbMH U UX (1)I/IHaHCOBOFO COJACPIKaHUA.

1.5 TpedoBaHus K pe3yJibTaTaM 0CBOEHHS CO/IeP:KAHUS TUCHUILIHHBI.
B pe3yibTaTe 0cBOeHHUS JTMCHUIIUHBI CTYAEHT 10/KEH YMETh:
- oopMIATh NOKYMEHTAIMI0 B COOTBETCTBMHM C HOPMAaTHBHOH 0a3o0if, B TOM umcie ¢
UCTIOJIB30BaHNEM MH(DOPMAITMOHHBIX TEXHOJIOTHI; OCBAaUBATh TEXHOJIOTUY aBTOMAaTH3UPOBAHHON
00paboTKH JOKYMEHTAIUH;
- UCTIOJIb30BaTh YHUQUIIMPOBAHHBIE (OPMBI JTOKYMEHTOB; OCYIICCTBISTH XpaHEHHE H
MOMCK JJOKYMEHTOB; HCIIOJIb30BATh
- TEJIEKOMMYHHUKAITHOHHBIE TEXHOJIOTHH B AJIEKTPOHHOM JIOKYMEHTOO00POTE;
B pe3yabTaTe 0CBOEHUS AUCHMIIUHBI CTYAEHT /I0JI5KeH 3HATD:
- MOHATHE, IIeNId, 3aJa4d ¥ [PHHLOUIBL JEJONPOU3BOJICTBA; OCHOBHBIC ITOHSTHS
JOKYMEHTAIMOHHOTO 00ECIeUeHHS YIPaBICHHUS;
- CHUCTEMBI  JTOKYMEHTAIIHOHHOTO  OOECIeYeHHs1  yNpaBJICHUS;  KIACCH(PUKALHUIO
JOKYMEHTOB; TpeOOBaHMS K COCTaBJICHHIO U OG(OPMIEHUIO JOKYMEHTOB; OpraHHU3aIII0
JTOKyMEHTOOOOpOTa: TmpueMa, o0pabOTKy, PErHMCTpalMio, KOHTPOJb, XpaHEHHE JTOKYMCHTOB,
HOMEHKJIATypy Ae;
— BapuatuBHas 4acTh — HE IPETYCMOTPEHO.
1.6 Kostn4ecTBO 4acO0B HAa 0CBOCHHE IPOrPAMMBbI AU CHHUIIIUHbI:

MaxkcumanbHON yueOHOM Harpy3KkH CTyJieHTa 32 yaca, B TOM YHCIIE:

- 00s13aTeNbHOM ay IUTOPHOM yueOHON Harpy3kH cTyaeHTa 32 yaca.



2. CTpykTypa U coaep:KaHue Y4eOHOH JUCIHMILTUHBI

2.1. O0beM y4eOHOM JMCUMIIMHBI H BBl Y4eOHO# padoThI

Bupx yueOHo# 1esiTeJJbHOCTH

Oo0neM yacoB

MakcumaJjibHasi yueOHasi Harpy3Ka (Bcero)

O0s13aTenbHas ayiuTOpHas yueOHasi Harpyska (Bcero)

B TOM YHCJIC:

JICKIINH

MPAKTUYCCKUEC 3aHATUA

[IpomexxyTouHas arrectanus B hopme

3a4eT ¢ OLEHKOM

2.2 TemaTn4yecKuil IJIAH U COACP:KaHHEe YYeOHOM QM CHUIIMHBI

HaumenoBanue Coaepxanue yuyeOHOTO O6bem yacos YpoBeHb
pa3aesioB U TeM MaTepuaJia, jadopaTopHblie U 0CBOEHUS
NnpaKkTu4ecKue padorsl,
caMocCTosiTeJbHAsI padoTa
0o0yyalonuxcs, KypcoBasi
padoTta (MpoeKT)
Pazpea 1.
CoBpemenHast
OpraHu3aIus u
TICUXOJIOTUSI
JIOKyMEHTAIIMOHHOTO
obecrnievyeHus
yIpaBICHUSI.
Tema 1.1. Ouenka | Copepxanue y4eOHoro O3HaKOMUTENBHBI
COBPEMEHHOTO MaTepuaJa i
COCTOSIHUS 1
JOKYMEHTAI[HOHHOTO
oOecrieueHust
YIpaBIEHUS




JlabopaTopHblie padoThl HE
IpeayCMOTPEH
0
KonTposabHbie padoThl HE
peIyCMOTPEH
0
Paznen 2.
Opranu3zanums
CITyKOBI
JIOKYMEHTAIIMOHHOTO
obecrieueHus
yIpaBICHUS
Tema 2.1. Copnep:xkanue y4eOHOro




PernmamenTanusa
byHKIMMA
MoJIpa3aeieHui 0
JIOKYMEHTAallMOHHOM
y 00CITyKHUBaHUIO

MaTepuaJja

1.

3agaun ©
CITy>KObI
JIoKyMEeHTallHOHHOTO
o0OecIieueHus
yIIpaBJICHUS.
JIOMKHOCTHOM u
YHUCICHHBINA COCTaB
pabOTHUKOB CITy>KOBI
JOYV.

JlomkHOCTHAS
WHCTPYKUHUS KakK
OCHOBHOM HOPMAaTUBHBIN
JIOKYMEHT,
OMpEAEISAIONN
OpTraHU3aIlMOHHO-
MpaBoOBOE MOJI0KEHUE
paboTHHKA.

byHKIMH

PenponykTuBHBII

JlabopaTopHblie padoThI

HE
HPeyCMOTPEH
0

HpaKanecRue 3aHATUSA

1.

Cnyxba
JIOKYMEHTallHOHHOT O
obecrieueHus
YIPaBJIEHUS: CyIIHOCTb,
CTPYKTypa u
opraHu3aius padoTsl.
2. HanpaBnenue
yHU(UKaUU 1
CTaHJapTU3aLUU
YIPaBIECHUYECKUX
JIOKYMEHTOB.
[TepcnexTrBbI

W CII0JIb30BaHUS
AJIEKTPOHHBIX
JIOKYMEHTOB B
YIIPaBJIEHUYECKON
JIeSATEIbHOCTH.

KoHnTpoabHbIe padoThl

HE
peayCMOTPEH
0




Tema 2.2
Ilonoxenwue o
cnyx6e IOV u
IOJDKHOCTHAS
UHCTPYKIIUS KaK
HOpPMAaTHBHAs OCHOBA

Conepxanue yueOHOro
MaTepuaJa

1.MHCcTpyKIMA 1o
JOKYMEHTAallHOHHOMY
00€eCIeUYeHHIO yIpaBJICHUS-

OCHOBHOW HOPMAaTHBHBIN aKT IO

PenponykTuBHBII

pacnpeneneHus periamMeHTaIliu OpraHu3aIuu U
TpyZia MEXKIY texHosioruu JJOVY.
noapaszaenenusiMu u | 2. HopmupoBanue Tpyna
HCIIOJIHUTEIISIMU pabotHukoB  cayx6el  JIOVY,
TUTIOBBIE HOPMATHBBI BpPEMEHU
Ha JIEIONPOU3BOACTBEHHBIC
paboTHI.
3. Pa3memenne CTPYKTypHBIX
noapaszaeneHuin  cinyxkoer JIOV.
VYcnoBus Tpyaa, opraHuzamus u
000pynoBaHrue pabOYUX MECT.
4. Ilopsmok xpaHeHUs Iedarew,
0JIaHKOB U IIPaBUJIA MTOJIb30BAHUS
HMHU.
JlaGopaTopHbie padoThI HE
PeyCMOTPEH
0
KonTposabHblie padoThl HE
pe1ycCMOTpeH
0
Paszgea 3.
Opranu3zanms
JIOKyMEHTOO00O0poTa
Tema 3.1. Conepxanue yueOHOT0 PenpoayxTuBHBIN
Crpykrypa 1 o011asi | MaTepuaJjia
XapaKTepPUCTUKA 1. Onpenenenue NOHATHUS 2
JOKYMEHTOIIOTOKOB. | «IOKyMEHTOO00POTY. Oo6mmue
OPUHIUIIBL W METOJUYECKHE
OCHOBBI OpraHu3aluu
JIOKyMEHTO000pOTa, 170.
peanu3aiys B JACHCTBYIOLIMX

roCyJapCTBEHHBIX HOPMATHUBHBIX
JOKYMEHTaX.

2. Ilpuem, npoxoxaeHue
U HOPSAIOK VCIIOJIHEHUS
NOCTYNAKOUMX JTOKYMEHTOB.
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[IpenBapurensHoe
paccMOTpeHHe JOKYMEHTOB.
3.Paccmotpenue

JOKYMCHTOB PYKOBOJACTBOM
YUYpEKACHUS U HAIpaBICHUE HX
Ha HCIIOJIHCHHC. PGFI/ICTpaLII/IH u
KOHTPOJIb 32  HCIIOJIHEHUEM
JOKYMCHTOB B OpraHmu3aliu.

JlaGopaTopHbie padoThI HE
IPEyCMOTPEH
0
IIpakTH4eckue 3aHATHS
OdopmieHnue JITOKYMEHTOB B 2
COOTBETCTBUU C TPeOOBaHUAMU
I'OCT. 6.30-2003. BoisiBnieHue u
UCIpaBJICHUE om0k B
COCTAaBJICHHBIX YIIPABJIEHYECKUX
JIOKYMEHTaX.
KonTposabHbie padoThl HE
IPeyCMOTPEH
0
Tema 3.2. Copep:xxanne y4eOHoro PenponykruBHbIi
Teunmenmuu pocta | MaTepuaia 2
NOKyMeHTooOopoTa | 1  BunmsHue  aBTOMaTH3alHH
B COBPEMEHHBIX o0pabotku  uH(popmanuu  Ha
YUPEXKACHUSAX. KOJIMYECTBEHHBIE u
KayeCTBEHHbIE XapaKTEPUCTUKU
JIOKYMEHTO000pOTA.
2. «be30ymaxHoe»
JIEJI0IIPOU3BO/ICTBO.
3. ABTOMaTH3UPOBAHHBIE
CUCTEMBI TOKyMEHTO000pOTa.
JlabopaTopHbie padoTbl HE
IpeayCMOTPEH
0
KoHTpoabHbIe padoThl HE
IPEeyCMOTPEH

(0)
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JOKYMCHTAIIMOHHOI'O

obecrieueHust yYIpaBJICHHUS.
JlesiTenbHOCTh €e paOOTHHUKOB.
Pazpea 4.
Perucrtpanus u
opraHu3anus
CIIPaBOYHO-
MH(OPMAITMOHHOTO
00CcITy)KUBaHUS
JIOKYMEHTOB.
Tema 4.1. Conepskanue y4eGHOro PenponykrrBHBI
Peructpanus kak | matepuaJja
COCTaBHasi 4acTh 1. XapakrepucTtuka
texnosioruu J10OVY. COBPEMEHHBIX dopwm, 2
coctaB uH(popManmuu U
HOPSAJIOK UX 3alI0JIHEHUS.
2. PaszButue croco6oB
perucrpanuu B
rocyAapCcTBEHHOM
JIEJIOMPOU3BO/ICTBE.
3. B3zaumocss3b
perucrpanuu
JIOKYMEHTOB C
opraHuzanuen
CIIPaBOYHO-
MH(pOpPMaIIMIOHHOMN
paboTHI.
JlabopaTopHblie padoThI HE
IpeIyCMOTPEH
0
KonTtpoabHbie padoThl HE
IPEyCMOTPEH
0
Tema 4.2. Conepxanue yueOHOro PenponyxTuBHBII
[TpunIUIIBI MaTepuaJjia 2
IIOCTPOEHHUS l. NupopmanmonHo-
MH(OPMALIMOHHO- | CIPAaBOYHOE 0OCITYyKUBAaHUE
MIOMCKOBBIX CUCTEM | amrapara ynpaBiIeHUsB
(UIIC). ycnoBusix npumenenus BT.
2. Ilouck m UCIOIB30BaHUE
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nHpopmanuu B
aBToMaTu3upoBaHHbIXUIIC.

JlaGopaTopHbie padoThI

HE
HPeyCMOTPEH
0

IIpakTHyeckune 3aHATUSA

Korna u mouemy mnOpou301UIO
BBIACIICHHE B KauecTBe
CaMOCTOSATEILHOTO  KOMIIIEKCa
Hay4YHO-TEXHUYECKOM
JIOKYMEHTAlHM?

Kaxkwue Ba)KHEHIITHIEC
(GYHKIIMOHATTFHBIC CUCTEMBI
JOKYMEHTAlUH CJOKHIIHCh K
HACTOAIEMY BPEMEHH B
Poccuiickoit ®eneparuu?

KonTposabHbie padoThI

HE
HPEeyCMOTPEH
0

Pa3zgen S.
KonTtponsb 3a
CpOKaMu
WCTIOJTHEHUS
JIOKYMEHTOB.

Tema 5.1.
3Ha4YeHUe KOHTPOJIA
3a UCIIOJIHEHUE
JTOKYMEHTOB B
anmnapare
YIpaBJICHUA.

Conepxanue yueOHOro
MaTepHaJia

1.dopmupoBanue TpeOOBaHUI K
OpraHu3aly KOHTPOJIS 3a
CPOKaMH UCIIOJIHCHUS
JIOKyMEHTOB B
JIEIIOMTPOU3BOJICTBEHHOM
ciyxoe.

2. O@ynkuuu ciyx0s1 JJOY o
KOHTPOJIIO 33 CPOKaAMHU
UCIIOJTHEHUS JOKYMEHTOB.

3. Kareropuu 10KyMeHTOB,
NOJIEKALIUX KOHTPOITIO.

4. CpOKH UCTIOJTHEHUS
JIOKYMEHTOB.

5. TeXHOJIOTrust KOHTPOJIBHBIX
orepalui.

PenponyxTuBHBII

JlaGopaTopHbie padoThI

HEC
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Ipe1yCMOTPEH
0

IIpakTHyeckue 3aHATHUSA
TexHOoI0rust KOHTPOJIS 3a
WCIIOTHEHUEM JIOKYMEHTOB.
Bzaumocss3s mpolieccoB
pPErucTpalu U KOHTPOJIS 3a
HCIIOJTHEHUEM JIOKYMEHTOB.
O000611IeHE, aHATN3 U
WCIIOJIb30BaHME JTAHHBIX 00
WCITOJTHCHUH JIOKYMEHTOB B
YCHOBUSX TPAAUIIMOHHON U
aBTOMAaTU3UPOBAHHOMN
TEXHOJIOTUH 00pabOTKH
JIOKYMEHTOB.

KoHTpoabHbIe padoThl

HE
HPeyCMOTPEH
0

Paspea 6.
DopMUpOBaHUE U
XpaHEeHHe J1e B
JIeJI0NPOU3BO/ICTBE.

Tema 6.1.
CoBpeMeHHas
HOPMAaTUBHO-

MeToanyeckas 6asa,
TpeOOoBaHUS K
(hopMUpOBaHHIO JeIT
B
JICJIONTPOU3BO/JICTBE.

Conepxanue yueOHoro
MaTepuaJa

1. Xapakrepuctuka
COBPEMEHHOM
HOPMaTHBHO-
METOIMYECKOM 6a3sI
OpraHu3aiu padoThl ¢
JTIOKyMEHTaMU B
yIpaBJICHUHU.

2. CoBpeMeHHbIE
TpeboBaHus K
bopMyIsIpy TOKYMEHTOB.
(T'OCT OPJ 2003 r.).

3. TocynmapctBeHHas
cuctema
JIOKYMEHTAIITHOHHOTO
obecrieyeHus

PenponykTuBHBII
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ynpasnenus. ('CAOY)

JlabopaTopHblie padoThl

HE
IPeyCMOTPEH
0

IIpakTHyeckue 3aHATHS

1.

dopmupoBaHHE
OpraHHU3aIusaxX
Pa3IUYHBIX
YIpaBIEHUS.
3anauu ciyx0b1 JJOY u
BEJIOMCTBEHHOT'O apX1Ba
o o0ecrieyeHnIo
KayeCTBEHHOTO
dbopmupoBaHHS
YUPEKICHUU.
[IpaBuna QopmupoBanus
pPa3IMYHBIX  KaTerOpHUi
JIOKYMEHTOB B JIeJIa.
[TpuHUMTIBL
CUCTEMaTU3aLNU
JIOKYMEHTOB BHYTPH

Jen.

J€l1 B

YPOBHEH

A€ B

2

KonTtpoabHbie padoThl

HE
peIyCMOTPEH
0

Pazpen 7.

Howmenxknarypa nen.

Tema 7.1.
TpebGoBanus k
COCTaBJICHUIO

HOMEHKJIATYPBI €11

Copep:xxanue

yueOHOro

MaTepualjia

PenponyxTuBHBII
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3.

MeTtoauka COCTaBICHHUS
HOMCHKJIATYPbI JCJI.

JlaGopaTopHbie padoThI HE
peIyCMOTPEH
0
IIpakTyeckune 3aHATHSA
1. 3HayeHue HOMEHKJIATYpPbI
JIet. 2
2. TpebOoBaHus K
HOMEHKJIAType Jel.
3. Ilopsnok BEJICHUS
HOMEHKJIATYPBI JIE.
KonTpouabHbie padoThI HE
Ipe1yCMOTPEH
0
Pa3nean 8.
Opranu3zanus
XpaHEeHUs
JIOKYMEHTOB 1
obecrieueHne ux
COXPAaHHOCTH.
Tema 8.1. Copep:xxanue y4eOHOro
XpaHeHue MarTepuaJjia
JIOKYMEHTOB B 1. OTBETCTBEHHOCTH PenponykTuBHbBIN
CTPYKTYPHBIX CIIPaBOYHOM paboThl U
MOJpa3/IeIeHUIX MOPSII0K BbIJIAYH
OpraHu3aIuy. JIOKYMEHTOB JUTSt
BPEMEHHOTO
MOJTb30BAHUS npu
XpaHEHUHU ux B
CTPYKTYPHBIX
noApa3AeIeHUsX.
2. XpaHeHue
MalIMHOYUTAEMBIX
JIOKYMEHTOB u
JIOKYMEHTOB Ha
MAarHUTHBIX HOCUTEJISIX.
JlabopaTopHblie padoThl HE
pe1yCMOTPEH
0
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IIpaKTquCKHe3aHﬂTHﬂ

1.

2.

XpaHeHHue TOKyMEHTOB U
Je.

Kputepuu omnpenenenus
3HAYUMOCTH JOKYMEHTOB.
Obecneuenue
COXPaHHOCTH
JIOKYMEHTOB,
nepeJaHHbIX B apXUB.

KonTtpoabHbie padoTbl

HE

IPeyCMOTPEH
0

Paznen 9.
DkcnepTusa
LIEHHOCTH
JIOKYMEHTOB B
JIeJIONPOU3BO/ICTBE.
Opranuzanus
IKCIIEPTHU3HIL.

Tema 9.1.
HopmaTtusHo-
METOANYECKUE U
TEOPETUYECKUE
OCHOBBI IIPOBEJICHNUS
9KCIEPTU3BL.

Copep:xxkanue

yueOHOro

MaTepuaJja

1.

2.

5.

ITonsaTue
LICHHOCTH.
TpeboBanus K
IPOBEJICHUIO IKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB.
Opranuzanus u
IIPOBEJIEHUE IKCIIEPTU3HI
LIEHHOCTH  JIOKyMEHTOB,
HEHTPAJIbHBIX
9KCIEPTHBIX  KOMHCCHUU
(OK) yupexaenus.

I[lpaa wu byHKIIUN
KOMHCCHH, OpTaHU3alHUs
paboThI u
JIOKyMEHTHPOBaHHE

JeSITEIIbHOCTH.
[Mopsimox padoter DK.

«OKCIICPTHU3a

PenponykTuBHBII

JlaGopaTopHbie padoThI

HE
IPEeyCMOTPEH
0

IIpakTHyeckue 3aHATHS

XapakTepucTHKa U

MIOPSIIOK

JIOCTYIIA K JOKYMEHTHUPOBAHHOMN

2
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undopmarnuu ¢ rpudom «Jlms
CITy’K€OHOTO TI0JIb30BAHUS

KonTposabHblie padoThl

HE
peIyCMOTPEH
0

Pa3nen 10.
IToaroroBka n
nepenaya qei B

apXUB OpraHu3alllH.

2

Tema 10.1.
ITonroroBka
JIOKYMEHTOB U
nepeaavya Ha
BEIOMCTBEHHOE
XpaHEHHE.

Conep:xkanue

yueOHOro

MaTepualjia

1.

VYuuduxanus
TpeOoBaHUN K  JAenam
CllaBa€MbIX B apXHB.
Hopwmatusuo
METOJUYECKHUE
Matepuaisl OenepanbHOU
apXMBHON ciykObl 00
ohopMIICHHH JIe].
OcHoBHBIE TpeOOBaHUS K
0(hOpPMIICHHIO ned.
[lonHoe w® 4acTM4HOE
odopmiieHHE ned.
[TogmmBka JelL.
Hywmepanus JIUCTOB.
BHyTpeHHAa onucsk.
IIpaBuna  coctaBieHHs
OIHUCHU JI€] CTPYKTYPHOIO
NOAPA3ACIECHUS
[Tepenaua nen B
BEJIOMCTBCHHBI  apXUB.
Bzaumopeiicteue
CITy>KOBbI A0V u
BEJIOMCTBEHHOI'0 apX1Ba
npu (dbopMupoBaHUU
OCHOBBI JUTSt
MOCJIEAYIOIIEr0 XpaHEHUs
u HCMOJb30BaHUSA
JIOKYMEHTOB.

PenponyktuBHbII

Bcero:

32
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1. — 03HaKOMUTENbHBIN (y3HAaBaHUE paHee U3YUCHHBIX 00bEKTOB, CBOICTB);

2. — penpoAyKTHBHBIH (BBIIOJIHEHUE AEATENBHOCTU MO 00pa3slly, MHCTPYKLUU WIH IHOJ
PYKOBOJICTBOM)

3. — IpOOYKTUBHBIN (IUTAHUPOBAHUE U CAMOCTOSTEIBHOE BBIIIOJIHEHUE JI€ATEIIbHOCTH, PELICHHUE

MpoOJIEMHBIX 3a7a4

2.2 Oo0pa3oBaTe/ibHbIE TEXHOJOTHMH, HCIOJb3yeMble NP NPOBEACHNUH AYIUTOPHBIX
3aHATHI

OObpazoBareibHble TEXHOJOTHH, HCIONb3yeMble MPH peaTH3alUM pPa3IUIHBIX BUIOB
yueOHOi paboThl U narorue Hanboee 3PPEeKTUBHBIE PE3yNbTaThl OCBOCHUS TUCIUTUTHHBIL.

B cootBerctBum ¢ TpedoBanusimu GI'OC CIIO no cnennansroctu 38.02.01 DxoHoMuka
u Oyxraiatepckuil yuder (IO OTpacisiM), peanu3anus KOMIIETEHTHOCTHOTO IMOAXOJa JOJIKHA
npelycMaTpuBaTh MIUPOKOE MCIOIb30BAaHHE B YUeOHOM IMPOLIECCE aKTUBHBIX U MHTEPAKTUBHBIX
¢dbopM mpoBeneHUS 3aHATUN (KOMIBIOTEPHBIX CHUMYJISIMH, AENOBBIX M POJIEBBIX UTP, pazbop
KOHKpPETHBIX CHUTyalud, ICUXOJOTMYECKHEe W HWHble TPEHUHI'M M T.J.) B COYETaHUU C
BHEAYJUTOPHON paboTON € 1enbio (OPMHUPOBAHUS M Pa3BUTHUS TPeOyeMbIX KOMIIETEHIUI
00yyJaromuxcsi.

Buapl o6pa3zoBaTebHBIX TEXHOIOTHA.

OOpa3oBarenbHas TEXHOJIOTUS — OTO COBOKYNHOCTb HAay4HO M IPAKTHYECKH
000CHOBAHHBIX METOJOB U MHCTPYMEHTOB JUIsl JOCTM)KCHMSI 3allJIaHUPOBAHHBIX PE3yJIbTaTOB B
obOnactu oOpasoBaHus. [IpuMeHeHHE KOHKPETHBIX OOpa30BaTENbHBIX TEXHOJOTHI B yuyeOHOM
nporecce onpezaensercs cnenudukoil yueOHo# esTeaTbHOCTH, e NHPOPMALNOHHO -PECypPCHON
OCHOBBI M BUJIOB YYEOHOI paOOTHI.

1. TpaguuuoHHble 00pa3oBaTEIbHbIE TEXHOJIOIMM OPUEHTUPYIOTCS Ha OpraHU3alUIo
o0pa3oBaTeNbHOTO  Mpollecca, MNPEANoaralllyl0 NpSIMyI0  TPaHCISIHIO 3HAHUH  OT
npenojaBaTens K CTyAeHTY (MIPEUMYIIECTBEHHO HAa OCHOBE OOBSCHUTENbHO-UIUTIOCTPATHBHBIX
METOJI0B 00yueHus1). YueOHas AesTeIbHOCTh CTYJEHTa HOCUT B TaKUX YCJIOBMSIX, KaK MpPaBUIIO,
pEenpoOAyKTUBHBINA XapakKTep.

[Tpumepsl popM yueOHBIX 3aHATUH C UCIIOJIB30BAHUEM TPAJUIIMOHHBIX TEXHOJOTHUI:

Jlekyusi — TmOCIEAOBATENbHOE H3JI0KEHUE MaTephala B JUCUUIUIMHAPHOW JIOTHKE,
OCYUIECTBIIIEMOE MPEUMYIIECTBEHHO BEpOAIbHBIMU CPEICTBAMH (MOHOJIOT IIPENOoJaBaTes).

Cemunap — O6ecena npemnoaaBaress ¥ CTyJSHTOB, 00CyKICHHE 3apaHee MOArOTOBIESHHBIX
COOOIIEHUH, TPOCKTOB O KaXXOMY BOIPOCY TUIAHA 3aHATHS C €IUHBIM JUISl BCEX IMEPEYHEM
pEeKOMEHAYeMO 00s13aTeIbHOM U TONOTHUTENEHOM JTUTEPATyPHI.

Ilpakmuueckoe 3anamue — 3aHATHE, MOCBSIICHHOE OCBOCHHIO KOHKPETHBIX YMEHHMH MU
HABBIKOB 10 IPEVIOKEHHOMY AITOPUTMY .

2. Texuonoruu npoOneMHOro oOydeHHs — OpraHu3alus oOpa30BaTENbHOIO Mpolecca,
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KOTOpasi TMpeamnojiaraeT IOCTaHOBKY MPOOJIEMHBIX BONPOCOB, co3aanue 20  y4eOHBbIX
MpoOJIEeMHBIX CHUTYallMd JUIsi CTHUMYJHUPOBAHWE AaKTUBHOW IMO3HABATEIBHOW JIESTEIBHOCTH
CTYJICHTOB.

[Tpumepsl GopM y4eOHBIX 3aHATHH C MCIOJB30BAHUEM TEXHOJIOTHH MPOOIEMHOTO
o0yueHus:

Ilpobnemnan nexyuss — W3NOXKEHUE MaTepuaia, TMpeiArojaramliee IMOCTaHOBKY
MpoOJIEeMHBIX M JUCKYCCHOHHBIX BOIIPOCOB, OCBEHICHUE PA3JIMYHBIX HAyYHBIX MOIXOIOB,
ABTOPCKHME KOMMEHTApHUH, CBS3aHHBIE C PA3JIUYHBIMHA MOJCISMU HHTEPHpPETAUUHA H3Y4aeMOro
Marepuana.

Ilpakmuueckoe 3auamue 6 @opme npakmukyma — OpraHu3anus ydeOHOW paboThl,
HalnpaBlieHHAsl Ha pelIeHHE KOMIUIEKCHON y4eOHO-I03HaBaTEeNbHON 3a7auu, TpeOyromehd ot
CTyJIeHTa IPUMEHEHHUSI KaK HayYHO-TEOPETHUECKUX 3HAHUMU, TaK U MPAKTUIECKUX HABBIKOB.

Ilpakmuueckoe 3ansamue Ha OcHOBe Kellc-Memooa («METoJ KEUCOB», «KEHC-CTaau») —
oOyueHrHe B KOHTEKCTE MOJEITUPYEMOU CHUTyallMd, BOCHPOM3BOMSAIICH pEalbHBIC YCIOBUS
Hay4YHOW, MPOM3BOACTBEHHOM, OOIIECTBEHHON nesarenbHOCTH. OOydYarommecss JIOTKHBI
MPOAHATN3UPOBATh CHUTYyaIUIO, pa3o0paThCsi B CYTH MPOOJieM, MPEIJIOKUTh BO3MOXKHBIC
pemieHus W BbIOpaTh Jyuinee U3 HuUX. Keichl 0a3upyroTcs Ha peanbHOM (aKTHUYECKOM
MaTepuase WIH K€ MPUOIKEHBI K PETbHOW CUTYaIlUH.

3. UrpoBble TEXHOJOTMH — OpraHu3anus oOpa3oBaTENbHOTO Ipoliecca, OCHOBaHHAs Ha
PEKOHCTPYKIIMH MOJIeNell MOBEICHHS B paMKax MPE/IJIOKEHHBIX CIIEHAPHBIX YCIOBUM.

[Tpumepst popM yueOHBIX 3aHATHI C UCTIOIB30BAHUEM HTPOBBIX TEXHOJIOTHIA:

Henosas uepa — MOAENUpPOBAaHUE PA3IUYHBIX CHUTyal[i, CBSI3aHHBIX C BBIPAOOTKOM M
MPUHATAEM COBMECTHBIX pEIIeHUH, 00CYyX JACHHUEM BOIPOCOB B PEKUME «MO3TOBOTO IITYypMay,
PEKOHCTpYKIMEH (PyHKIIMOHAIBHOTO B3aMMOICUCTBUSI B KOJUIEKTHBE U T.11.

Ponesas uepa — wumuTtanusg WM PEKOHCTPYKIMUS MOJEJIEH pOJEBOrO IOBEACHUS B

MMPpCAJIOKCHHBIX CHCHAPHBIX YCIOBUAX.

4. TexHOJOTHH TPOEKTHOTO0 OOYyYEeHHS — OpraHH3alus 00pa3oBaTEIBLHOTO Mpolecca B
COOTBETCTBUHM C QITOPUTMOM MO3TAalHOTO pEIIeHUs MPOOJIEeMHON 3aJaydl WM BBITOJHEHUS
y4yeOHoro 3ananus. [IpoekT mpeamnoiaraeT COBMECTHYIO YU4EOHO-TI03HABATEIbHYIO JICATEIbHOCTh
IPYIIIBl CTY/I€HTOB, HANPABJICHHYIO Ha BBIPAOOTKY KOHLENIUHU, YCTAaHOBJICHHUE IieJIel U 3a/ad,
(hOpMYITUPOBKY OXHMIAEMBIX PE3YJIbTATOB, OMNPEIEICHUE NPUHIMIIOB W METOJIUK PEIICHHS
INOCTAaBJICHHBLIX 3aJa4, IINIaHUPOBAHHEC XOJda pa6OTBI, INOUCK JOCTYIHBIX W OIITHMAaJIbHBIX
pPECypCcOB, TOSTAMHYIO peanu3alyio IiaHa palOoThI, MPE3CHTAIMI0 Pe3ylIbTaTOB pPabOThI, UX
OCMBICJICHHE U PEe(IIEKCHUIO.

OCHOBHBIE THITBI IMPOCKTOB:

Hccneoosamenvckuti npoexkm — CTpYKTypa mpuOimkeHa K ¢GopMmary HaydyHOIro
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UccleoBaHus (J0Ka3aTeNIbCTBO AKTYaJbHOCTH TEMbI, OIpeAeIeHHe HaydHOH MpoOiieMsl,
npeaMera MU oObEKTa MCCIEJOBaHMsS, LeJed M 3aJady, METOJ0B, MCTOYHUKOB, BBIIIBUKEHHUE
TUI0TE3bl, 000011IeHNE PE3yIbTaTOB, BEIBO/IbI, 0003HaYEHHE HOBBIX ITPOOIEM).

Teopueckuii npoexm, Kak INpaBWIO, HE MMEET NETAJbHO NPOPAOOTAHHOM CTPYKTYpHI;
yueOHO-TI03HABaTeNbHAsl JEATEIBHOCTh CTYACHTOB OCYIIECTBISETCS B paMKax paMOYHOTO
3aJlaHus, TOTYMHSSCH JIOTUKE U MHTEpecaM y4acTHUKOB IIPOEKTA, )KaHPY KOHEUHOTO pe3yJbTaTa
(razera, pusibM, Ipa3THUK U T.I1.).

Hupopmayuonneiti npoexm — yueOHO-IIO3HABATEIbHAS [JEATEIBHOCTb C  SPKO
BBIPAKEHHON  2BPUCTMYECKOH HANpaBICHHOCTbIO (MOHUCK, OTOOp M  cUCTeMaTHU3alus
MHPOPMALIUU O KAaKOM-TO 0OBEKTE, 03HAKOMJICHHE YYAaCTHUKOB IPOEKTa C 3TOH MH(popMaiuei,
ee aHanu3 1 00oO01IeHne JUIs Tpe3eHTauu 0oJiee IUPOKOH ay IUTOPUH).

5. HHTepakTUBHbIE TEXHOJOTHMM — OpraHu3alus 00pa30BaTEIbHOIO IMpoliecca, KOTopas
MIPEANOJIaraeT aKTUBHOE M HEJIUHEMHOE B3aMMOJICHCTBHE BCEX YYaCTHHUKOB, JOCTH)KEHHE Ha
3TOIl OCHOBE JMYHOCTHO 3HAYUMOTrO JUIsi HUX 0O0pa3oBaTelabHOro pesynbraTa. Hapsamy co
CHELMAIU3UPOBAHHBIMU  TEXHOJOTMSMU  TAaKOro  poJa  MNPUHIMI  HWHTEPAKTUBHOCTH
MpOCIeKUBAeTCs B OOJBIIMHCTBE  COBPEMEHHBIX  00pa3oBaTeNbHBIX  TEXHOJIOTHH.
HHTepakTUBHOCTD MOJIpa3yMeBaeT CyObeKT-CyObeKTHBIE OTHOIIEHUS B X0Jie¢ 00pa30BaTEILHOTO
mpolecca M, Kak clecTBHe, (OopMHUPOBAHUE CaMOpa3BUBAIOIIEHCS HH(POPMALIMOHHO -PECyPCHON
Cpelbl.

[Tpumepsr  QopM ydeOHBIX 3aHATHH C HUCHOJB30BAHUEM CHEIMATU3UPOBAHHBIX
MHTEPaKTHUBHBIX TEXHOJIOTHIL:

NIeKYusl «0Opammuoll cesa3u» — Jekyus—npogokayus (U3J10)KEHUEe MaTepuaila ¢ 3apaHee
3aryIaHuPOBAHHBIMU OIIMOKaMHu),

Jekyus-beceoa,

/zem;uﬂ—()ucxyccuﬂ,

cemMuHap-oucKyccus — KOJUIEKTUBHOE OOCYXJEHHE KaKoro-mubo CHOPHOTO BOIPOCa,
po0JIeMbl, BHISIBICHHE MHEHHUH B rpyIIe.

6. npopmManiMoHHO-KOMMYHHKAIIMOHHbIE 00pa30BaTeIbHbIe TEXHOIOTUH — OpraHU3alys
0o0pa30BaTENbLHOIO  MpolLlecca, OCHOBAHHAs HAa  IPUMEHEHMHM  CHEIMAIU3UPOBAHHBIX
MIPOTPaMMHBIX CPEJ U TEXHUYECKUX CPEACTB paboThl ¢ HH(pOpMaLIUEH.

[Tpumepsr  ¢opM  ydeOHBIX 3aHSATUH C  HCIOJB30BAHMEM  HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI:

Jlexyusa-euzyanusayus — W3JI0KEHUE COAEPKAHUS COINPOBOXKIAETCS IpE3EeHTALUeH
(meMoHCTpanueil ydeOHbIX MaTepuasoB, IPEICTaBICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMaX, B
T.4. WJUTIOCTPATUBHBIX, IPaQUUECKUX, ayIM0- U BUACOMATEPHUAIIOB).

HpaKMUIIQCKOQ 3aramue 6 qbopMe npeseimayuu — TMPEACTABJICHUC PE3YyJIbTATOB
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HpOGKTHOI\/'I WJIM HCCJIEJOBATEIbCKOM NEITEILHOCTH C HCIIOJIh30BaHUEM ClICOUaJIN3UPOBaHHBIX

IIPOTPAMMHBIX CPENI.

3 Ycaosus peajuszanuy NPporpaMMsbl 1M CHHIIIHHbI
3.1 TpeOoBaHusI K MUHMMAJIbHOMY MaTEePHAJIBbHO-TEXHHYECKOMY 00eCIedeHHI0

[Tomemenne kaOUHETOB Y0BIETBOPsIET TpeOoBaHUAM CaHUTAPHO-3MHUIEMHOIOTHYECKUX
npaBwil U HopMmaTtuBoB (CanlluH 2.4.2 Ne 178-02) m ocHameHO TUIIOBBIM 00OpPYJOBaHHEM,
yKa3aHHBIM B HACTOSIIMX TPeOOBAHHUAX, B TOM YHUCJE CIENHUATU3UpPOBaHHAs yuyeOHast Mebenb u
cpenctBa oOyueHHs, AOCTATOYHBIMU JJiIS BBIMOJHEHUS TpeOOBaHUNH K YPOBHIO IMOATOTOBKHU
00yyJaromuxcsi.

KaOuHeTsl OCHaIleHbl MYJIBTUMEIUNHHBIM O00OpYJIOBAHUEM, IOCPEACTBOM KOTOPBIX
YYaCTHMKHM 00pa3oBaTelIbHOr0 Ipolecca MOIyT IPOCMaTpHUBAaTh BU3YaJbHYO, CO3/1aBaTh
IIPE3EHTALMH, BUIEOMATEPUAIIbI, UHBIE JJOKYMEHTHI.

B cocraB yueOHO-METOMUECKOr0 U MaTEPUAIbHO-TEXHUUYECKOIO 00ECTIEYEeHHUs TPOTrPAMMBI
yueOHo# quciumnnel OI1. 04 JlokymMeHTalnoHHOE o0ecneueHe ypaBIeHUs BXOIST:

—  MHOTO()YHKIHOHAJIbHBIN KOMILIEKC MPEoaaBaTess;

— HarjIsAHble TO0coOMs (KOMIUIEKThl Y4YeOHbIX TaOJul], IJJaKaToOB, IOPTPETOB
BBIIAIOIIMXCS YUEHBIX, TIO3TOB, TUCATeNIeH U Jp.);

—  H“H(QOPMAIMOHHO-KOMMYHUKAIIMOHHBIE CPEJICTBA;

—  DKpaHHO-3BYKOBBIC TTOCOOUS;

—  KOMIUJIEKT TeXHHUYECKOW JOKYMEHTAallud, B TOM YHCJIE Macnopra Ha CpelCTBa
00y4eHHUsI, UHCTPYKLUHU MO UX HCIOIb30BAHUIO U TEXHUKE OE30MaCHOCTH.

[Tepeyens cpeacTB MaTepHaTbHO-TEXHUIECKOT0 obecnedenus i o0yuenus no OI1. 04

HOKYMCHTaHI/IOHHOC obecreyeHue YIIpaBJICHUA ITPEACTABJICH B Ta6J'II/II_[e 3
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Tabnuma 3 — IlepeueHsb CpeACTB MAaTEPHAIBHO-TEXHUYECKOTO 00ecreueHus 1Isi 00ydeHHUs 10

OII. 04 [ToxymMeHTallMOHHOE OOecreyeHe yrpaBieHHUs

HaumMmenoBanue
CHenmuaJbHbIX MOMeElleHul u
nmoMeIneHu i IJIs

CaMOCTOAITEJIbHOM PadoThl

OcHaleHHOCTh
cHnenraJbHBIX
NoOMeIleHuH 1
noMeneHun 11
caMOCTOSITeILHOM
padoThI

Ilepeyennb JMIEH3UOHHOTI0
MPOrPaMMHOT0 obecrevyeHmsl.
PexBU3UTHI MO/ATBEPKIAAIOLIETO
AOKYMEHTAa

KabuneT cormanpHO
ncuxonorun; Kabuner
JTOKYMEHTOBEICHUS U
JTOKYMEHTallHOHHOT'O
oOecrieueHus ynpaBJIeHUs;
KaGuner apxuBoBeaeHus;
Kabunet npodeccuonanbHOM
stuky; Kabuner
JOKYMEHTallHOHHOT'O
o0ecrnieYeHHS YIpaBIICHNUS,
Kabunet nentp (kinacc)
JeNoBbIX Urp; JIeKiuoHHas
aynuropus. (4K10)

41 nocagouHoe
MecTo, pabouee
MECTO

nperoiaBaTens

KabuneT cornuanbHoO#
ncuxonorun; Kabuner
JOKYMEHTOBEICHUS U
JIOKYMEHTAIIMOHHOTO
obecrieyeHus! yrpaBIICHUS;
KabuneT apxuBOBeICHUS;
Kabuner nmpodeccrnonanbHoM
stuku;, Kabuner
JOKYMEHTAIMOHHOTO
o0ecreueHus ynpaBiIeHuUs;
Kabunet uentp (xmacc)
JeNOBBIX Urp; JIeKIMmoHHas
ayautopus. (4K15)

15 nmocagouHbBIX
MECT,
Mpero/1aBaTeIbCKOe
MECTO, JOCKa,
HaTrIAIHbIE
mocooust

Kabunet conmanbnoit
ncuxonorun; Kabuner
JTOKYMEHTOBEICHUS U
JOKYMEHTallMOHHOTO
o0ecrnieYeHHS YIpaBIICHNUS,
KabuneT apXxuBOBEICHUS;
Kabunet npodeccuonanbHOM
stuku; Kabuner
JIOKYMEHTAIIMOHHOTO
oOecrieueHusl yIpaBIICHUS;
Kabunet nentp (kxmacc)
JIENOBBIX Urp; JIeKIIMOHHAas
aynurtopus. (4K1)

33 mocagoUHBIX
MECTa,
MPEIo/1aBaTeIbCKU
W CTOJI U CTYII,
JIOCKa, HarJIsqHbIe
mocooust

YuTanbHBIN 3271

16 mocagouHBIX
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MecT, pabouee
MECTO
npenoaasatess, 17
KOMIIBIOTEPOB C
BBIXOJ0M B
HHTEPHET

(Kopobounast Bepcus Vista Business
Starter (17mt.) m Vista Business
Russian Upgrade Academic Open
(17wrt) - JIuueH3uoHHBINA cepTUdUKAT
Ne 42762122 o1 21.09.2007.
1C:Ilpeanpusrue 8. Kommuiekt ais
00y4eHHUs B BBICIIUX U CPETHHUX
y4eOHBIX 3aBEJICHUSIX.
Cy6nuieH3noHHBIN 10r0BOp No
32/180913/005 ot 18.09.2013.
(ITepssriit BUT)

Kaspersky Endpoint Security st
ousneca — Cranaaptaeiit (320mT).
Horosop Ne [TP-00018475 ot
16.11.2017 (OOO IIpuma AitTn)
CpokoM Ha 1 ron.

Microsoft Access 2010. [Tognucka
Microsoft Imagine Premium Axt
nepenaun rnpas Ne Tr046356 ot 04
asrycrta 2017, Cuer Ne Tr000168154 ot
28 utons 2017 (Ilpuma AiiTu). Cpox
IEeUCTBUA — 1 TOMI.

24




Microsoft Office 2007 Russian.
Jlunen3noHHbIN cepTHdHUKAT No
42373687 ot 27.06.2007
Microsoft Project npodeccuoHanbHBbIMI
2010. IToxmucka Microsoft Imagine
Premium Akt nepenauu npas Ne
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 utons 2017 (Ilpuma
AiiTu). Cpok geiictus — 1 ron.
Microsoft Visio mpodeccnoHa bHbIHA
2010. [Moanucka Microsoft Imagine
Premium Akt nepenauu mpaB No
Tr046356 ot 04 aBrycta 2017, Cuet Ne
Tr000168154 ot 28 urons 2017 (ITpuma
AiiTu). Cpok aeiictBus — 1 roj.
Microsoft Visual Studio 2010.
[Toanucka Microsoft Imagine Premium
AKT nepeayu npas Ne
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 utons 2017 (Ilpuma
AiiTn). Cpok aeiictBus — 1 ron.
[Tporpammuoe obecrneuenue no
muuensuu GNU GPL: 7-Zip, Blender,
GIMP, Google Chrome, Inkscape,
LibreCAD, LibreOffice, Maxima,
Mozilla Firefox, Notepad++, StarUML
V1.

3.2. UndopmannonHoe obecneyeHne o0yueHust (0OCHOBHasI JIUTEpPaTypa,

AOMOJTHUTEJbHAA JINTEPATypa, IEPUOAUIECCKUEC U3TaHUS, MHTepHeT-pecypc)

OcCHOBHBIC HCTOYHHKH:

1. I'manuii E.B. JlokymMeHTalimoHHOE 0OecrieueHne yrpaBieHus: YueOHoe

nocooue/I'naguii E.B. - M.: U1l PUOP, HUL]l UH®PA-M, 2016. - 249 c.. -

(ITpodeccronansruoe obpazoBanue)http://znanium.com/catalog.php?bookinfo=468335

2. brikoBa T.A. JIokyMeHTaIlMOHHOE OOECIIEUCHHUE YIIpaBIeHUs (JIeIONPOU3BOJICTBO) :

yue0. mocobue / T.A. brikoBa, T.B. Ky3unenosa, JI.B. Cankuna. — 2-e u3a., nepepab. u 1on. —

M. : UH®PA-M, 2017.— 304 c.http://znanium.com/catalog.php?bookinfo=762591

3. JlokymMeHTanmoHHoe o0ecniedeHue ynpasieHus : yueOnuk / T.A. beikoBa, E.A. Cxpuriko,

I0.M. Kykapuna, A.1O. Konrskosa, C.A. 'motoBa. — Mocksa : KnoPyc, 2018. — 266 ¢. — [lns

CIIO.https://www.book.ru/book/926891/view2/1
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http://znanium.com/catalog.php?bookinfo=468335
http://znanium.com/catalog.php?bookinfo=762591
http://www.book.ru/book/926891/view2/1

4. bacakoB M.U. [lokyMeHTallMOHHOE 0OecIieueHre yIpaBIeHHs (C OCHOBaMHU
apxuBoBeJeHUs) : yueoHoe nocodbue / M.W. bacakoB. — Mocksa : KnoPyc, 2018. — 216 ¢c. —

Hns CIIO .https:// www.book.ru/book/926606/view2/1

JonoiHUTE/IbHbIE HCTOYHUKH:

1. bacakos M.U. Jlenonpou3BoacTBO. [JJokyMeHTaIlMOHHOE 0OEeCTICUCHHE YIIpaBiIeHUs (
C OCHOBaMH apxuBOBejieHUs): yueb. mocobue.-M.: KHOPYC, 2016.-216 c.-(Cpennee
npodeccronanbHOe 00pa3oBaHue).

2. bacakos M.U. [lenonpounsBoactBo(lokyMeHTaIIMOHHOE 0OecrieYeHHe YIPaBIeHUS):
yueoHuK .- PoctoB H//l.: ®enukc, 2017.-375 c¢.(Cpegnee npodeccuonanbHoe 00pa30BaHUE)
3. [ysamosa H.U. OcHOBBI nenonpon3BoacTBa: yueOHUK u mpaktukym juist CI1O.-
M.IOpaiit, 2015.-375 c.-(ITpodeccuonanproe 06pa3oBaHue).

4. [Tmenxo A.B. JlokyMeHTalimoHHOE obecnieuenue ypasieHus.[Ipaktukym

yueOHoe nocobue ais CI10.- M.: Akanemus, 2014.-224 c.

HNuTepHeT-pecypcesbi:

1. [IpaBuTenbcTBO PO [DnekTpoHHbIN pecypc] Pexum JIOCTyMa:
http://government.ru -([lata obpamenuns 11.05.2017 r.)

2. @enepanbHast HajoroBasi ciyx0a [DIeKTpoHHBIH pecypc| Pexxum nocryma:
http://nalog.ru -([aTa o6pamenus 11.05.2017 r.)

3. Mundun Poccun. [Dnekrponnslit pecypc]| Pexum noctyna: http :/www.minfm.m
- (data obpamenus 11.05.2017 1.)

4. ®enepanbHas cilyk0a rocyJapCTBEHHOM CTaTUCTUKU. [DIIEKTPOHHBIN pecypc]
Pexxum noctyna: http://gks.ru -(Jlata oopamenus 11.05.2017 r.)

5. CnpaBounas nipaBoBas cuctema «Koncynerant [lmtoc». [DnexkTpoHHBbIl pecypc]
Pexum noctyna: http:// www.consultant.ru ([lata o6pamenus 11.05.2017 r.)

6. CrmpaBounasi mpaBoBasi cuctema «[apant». [DnektponHslii pecypc] Pexum

noctymna: http://www.garant.ru - (lata o6pamenns 11.05.2017 r.)

3.3. llepeyeHb HH(POPMALMOHHBIX TEXHOJIOT M
B pamkax wu3yuyeHus JAMCUMIUIMHBI HCIOJNB3YIOTCS CIEAyOIUe HHPOPMAIMOHHbBIE
TEXHOJIOTUH:
—3JIEKTPOHHBIE ~ O00pa3oBaTeNIbHbIE  pecypchl, B  KOTOpbIE BXOJAT  AJIEKTPOHHAS
oOpa3oBaTenbHass  cpena  AkajJeMuu  (pacHoJIOKEHHas IO  3JEKTPOHHOMY  ajpecy

http://185.18.111.102/moodle/course/index.php?categoryid=54), amekTpoHHO-OMOINOTEUHAS
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cucreMa «Znanium.comy (pacnonoxeHHas o AJIEKTPOHHOMY azmpecy
http://znanium.com/catalog), anexTponHo-6ubauoTeunas cucrema «Ibooks.ruy» (pacmonoxeHHas
10 2JIEKTPOHHOMY ajpecy https://ibooks.ru/home.php?routine=bookshelf);

—NpE3CHTAIlMOHHBIE MaTepuajbl, pa3pabOTaHHBIC B MENSIX BH3yalIH3alUUd Yy4eOHOrO
MaTepualia W TOBBINICHHWS HATJSJHOCTH OOydYeHHWs, B COOTBETCTBUM C  KaJCHIAPHO
TEMATHYECKUM TUIAHOM TIO AMCIHILTHHE;

—B paMKax M3y4eHHs TUCIUIUIMHBI UCTIONIb3YyeTcs makeT nporpamm Microsoft Office.

3.4 YcaoBus peaju3anuy nNporpaMMbl JJs1 00y4aromuxcsi HHBAJIUIOB U JIHIL

€ OTPaHUYEHHBIMHU BO3MOKHOCTSIMHU 310POBbS

WuBanuapl ¥ JIUIA C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3J0POBbs, OOydarommecs IO
nporpamme noarotoBku 38.02.01 DkoHoOMHMKa | OyXTrajJTepckwii yd4eT (IO OTpaCIsIM),
oOecreynBarOTCsl MEYaTHBIMU M 3JEKTPOHHBIMM 00pa3oBaTeIbHBIMU pecypcamMu B (opmax,
aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/I0POBBSI.

Crnenudpuka moimydyaemoil HarmpaBieHHOCTH (mpoduiisi) o0pa3oBaTeNbHOW MPOTPAMMBI
MPEANoNaraeT BO3MOXXHOCTh OOYYEHHs CIEIYIOIIMX KAaTeropuid WHBAaJUAOB U JIMI C
OrpaHUYEHHBIMU BO3MOXHOCTSIMH 3JJOPOBBS:

- C OTPaHMYCHUEM JIBUTATEIbHBIX (DYHKIIHI;
- C HapYLICHUSIMH CITyXa;
- C HAPYUICHUSIMU 3PEHHUSL.

Opranuzanus 00pa3oBaTeIbLHOTO mporecca o0ecrieunBaeT BO3MOYHOCTh
OecnpensaTCTBEHHOTO J0CTyNa O00yyYaloUMXCcsa ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBS U
(1K) UHBANUIIOB B y4eOHbIE ayAUTOPHH U APyTHE MOMELICHHUS, A1 3TO0 UMEIOTCS MaHAyCHl,
MOPYYHH, JIUPTH U PACHIUPEHHBIEC TBEPHBIE TPOEMBI.

B yueOHBIX ayauTopusax u 1a00opaTopusx UMEETCs BOZMOXKHOCTh 000pyA0BaTh MecTa s
CTYJICHTOB-UHBAJINUJIOB C PAa3JIMUYHbIMU BUJAMHU HApyLIEHUS 30POBbs, B TOM YHUCJE OMNOPHO-
JIBUTATENbHOrO amnmapata U ciayxa. OCBEIEHHOCTh YYEOHBIX MECT YCTaHaBIMBaeTCs B
cootBeTcTBUM ¢ nostoxkeHussMu CHulI 23-05-95 «EcTecTBEHHOE M UCKYCCTBEHHOE OCBEILIEHUSD).
Bce npenmetsl, He0OX0quMBbIE AJI Y4€OHOIO Mpolecca, pacloiaratoTcsi B 30He MaKCUMaIbHON
JOCSITA€MOCTH BBITAHYTBIX PYK.

[Tomemenuss mnpegycMaTpuBarOT ydeOHble MecTa I JIMI C OTpaHUYEHHBIMU
BO3MOHOCTSIMU 3JI0POBbSI U WHBAIUIOB, UMEIOIIUX CEPACUYHO-COCYAUCThIC 3a00JIEBaHUS, OHU
000pyIOBaHBI CONHIE3AIMTHBIME yCTPOCTBaMH (3Kajio3M), B HUX MMEETCS cHCTeMa KIMMaT-

KOHTPOJIS.
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4 KoHTPOJIb U OlIeHKA Pe3yJIbTATOB OCBOECHHS TUCIHUTINHBI

KoHTponp u oueHka pe3yJabTaTOB OCBOCHHS JAUCUUILIAHBI

JlokyMeHTanmoHHoe

obecreucHue yYOopaBJ€HUA OCYWECCTBIISACTCA NpPCrogaBaTejicM B IHPOLCCCE IMPOBCACHUA

IMPaKTUYCCKUX BaHﬂTHﬁ, TCCTUPOBAHMWA W BBIITOJIHCHHA HHAWBUY AJIbHBIX 3aHITHH.

Pe3yabTaThl 00yueHust

(ocBOEHHBbIE YMEHHSI, YCBOCHHbIE 3HAHUS)

(I)OpMI)I H ME€TOAbI KOHTPOJIAA U OL€EHKH

pe3yJbTaToB 00yueHust

B pesynomame oceéoenus oucyuniaunot
o0yuaowuIIca 00J1MHCeH yMemp:

Dopmbl KOHMPOIA OOYUEHUA:

Hcnone3oBats B po¢ecCuOHaIbHON
JEATEIBHOCTH  3aKOHOJATENIbHBIE aKThl U
HOPMaTHUBHO-METOAMYECKHE JOKYMEHTHI 110
JOKYMEHTallUOHHOMY o0ecreyeHuro
YIPaBIEHUS;

YCTHBIN OIIPOC, MUCBMEHHOE TECTUPOBAHUE;
camocTosiTeNbHasE paboTa, MPaKTUIECKUE
3aJaHusi, aKTUBHOCTb Ha 3aHATHUAX
(aKCTIepTHOE CYXKIEHUE)

Bectu JACJIOIIPpOU3BOJACTBO, B TOM YHCJIC C
IMPUMCHCHUEM I/IH(i)OpMaHI/IOHHBIX TEXHOJIOTHH.

YCTHBIN OMPOC, MUCbMEHHOE TECTUPOBAHMUE;
camocTosiTeNbHas padoTa, MpaKTUYECKue
3a/1aHusl, aKTUBHOCTh Ha 3aHITHIX
(’KCTIEpTHOE CYXJICHHUE)

B pesynomame oceéoenun oucyunnunot
o0yuarowuIica 00J19CeH 3HAMb:

Posnb U MEeCTo JIOKYyMEHTAIMOHHOT O
obecrieueHus B pabOTe arnmapara yrnpaBJICHHUS.

[TpakTuyeckue 3aHATHS, CAMOCTOSITEIIbHAS
paboTa.

COBpeMeHHLIC TEXHOJIOTUU opraHu3alunu HpaKTI/I'—IeCKI/Ie 3aHsATHA, CAMOCTOSATCIIbHAA
JIEOTPON3BOICTBA. paborTa.

3aga4yu n q)YHKHI/II/I CJ'[y>K6I>I HpaKTI/I'—IeCKI/Ie 3aHsATHA, CAMOCTOSATCIIbHAA
JOKYMEHTAIMOHHOTO obOecrnieveHus | pabora.

yIIpaBICHUS.

HOpMaTHUBHYI0  0a3y mo  oOecrneueHuto | [IpakTuueckue 3aHATHS, CAMOCTOSTEIbHAS

JACATCIIbHOCTHU YUPCIKIACHH.

paborTa.

OopraHu3sanuro I[OKYMCHTOO60pOTa.

[IpakTHyeckue 3aHATHS, CAMOCTOSITENIbHAS
pabora.

HOMEHKJIATypy JIe

[IpakTHdeckue 3aHITHS, CAMOCTOSTEIbHAS
paborTa.

(hopmMupoBaHHE 1] U TPOBEACHUE IKCTIEPTHU3BI
LIEHHOCTU JOKYMEHTOB.

HpaKTI/I‘ICCKI/Ie 3aHATHA, CAMOCTOATCIIbHAA
paborTa.

IMOATOTOBKY JOKYMCHTOB K nepeaavuc
AOKYMCHTOB B BGI[OMCTBGHHI:Iﬁ ApXHUB.

HpaKTI/I‘ICCKI/Ie 3aHATHA, CAMOCTOATCIIbHAA
paborTa.

[IpoMexkyToyHas aTTecTauus

3a4deT ¢ OLEHKOU
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5.0ueHKa 0CBOEHHS JOCTUKEHU I TUYHOCTHBIX Pe3yJIbTATOB BOCIIUTATEIbHO padoThl

OreHKa TOCTHKEHUS 00YUYaIOIMMUCS THYHOCTHBIX pe3ylbTaToB (nanee — JIP) mpoBoauThCs B
paMKax KOHTPOJIbHBIX U OLIEHOUYHBIX NPOLEAYP, MPETYCMOTPEHHBIX JaHHOU [Iporpammoii.
CnocoObI KOHTPOJISl Pe3yJIbTATOB U KPUTEPHUHU Pe3yJIbTATHBHOCTH pean3auuu

BOCIIMTATEJIbHOH PadoThl 00YyYaIOIMXCH AKAIEMHUYECKOr0 KOJJIeNKA.

Buna xonTpOons PesynbTaT KOHTpOIIS

BxoaHo# KOHTPOJIb JIMAarHOCTHKA CITIOCOOHOCTEN U UHTEPECOB
oOydJarommxcs (TeCTUpOBAHUE, aHKETUPOBAHNE,
COIMOMETPHSI, OTIPOC).

Texkymuii KOHTPOJIb nejarornyeckoe HabIoieHue B mpoliecce
MIPOBEJECHUS MEPOIIPUATHH, I1€1arOrMYeCKUI
aHaJIU3 TBOPUYECKUX paboOT, MEPOTIPUATHI
oOyyJaromuxcs, GopMHpoOBaHUE U aHAIH3
nopThosro 00yUaroerocs; UCIOTHEHHE
TEKYIIEH OTYETHOCTH

HUTOrosplii KOHTPOJIb aHaIu3 NeATeILHOCTH

Kommuiexkc kpuTepueB olleHKH JHYHOCTHBIX Pe3yJbTATOB 00YYaIOIINXCSI:
—JIEMOHCTpAaIMs HHTEpeca K Oyayieil npodeccuu;
—OLCHKa CO6CTB€HHOFO MMPOABHXKCHUA, JTUIHOCTHOT'O Pa3BUTHA,

—TOJIOKUTENbHAS JUHAMHKAa B OpraHu3alud COOCTBEHHOW yueOHOM
JEATEIBbHOCTH IOPEe3ybTaTaM CaMOOLICHKH, CAMOAHAJIN3a U

KOPPEKLIMH €€ pe3yIbTaTOB;

—OTBETCTBEHHOCTh 3a pe3yjibTaT yueOHOIl AESITeIbHOCTH M MOJATOTOBKU K
npodeccroHaIbHONAESTEIbHOCTH;

—IIPOSIBJIEHHE BBICOKOIPO(ECCHOHAIBLHON TPYJOBON aKTUBHOCTH;

—y4yacTHe B MCCIIe10BaTeIbCKON U IPOEKTHON paboTe;

—ydacTueé B KOHKypcax Ipo(ecCHOHaJIbHOIO MAacTepCTBa, OJIMMIIMAAAX 110

npogeccun,BUKTOPUHAX, B IPEIMETHBIX HEJEISX;
—COOJII0JIEHHEe  3TUYECKUX HOpPM OOIIEHUS TpU  B3aUMOAECHCTBUM C
00y4aroIUMHUCS, IPEI01aBaTeI MK, PYKOBOAUTENSAMH MPAKTHK;
—KOHCTPYKTUBHOE B3aHMO/ICHCTBHE B yUeOHOM KOJIJICKTHUBE;
—JIEMOHCTpAIHs HABBIKOB MEXJINYHOCTHOTO JIEJIOBOTO OOIIEHUS, COI[UAIBHOTO UMUJIKA;

—T'OTOBHOCTH K 0611I€HI/II-O u BBaHMOHCﬁCTBHIO C JIIOAbMHU CaMOTO pa3HOTO CTaTycCa,

3THquCKOﬁ,pCHHFHO3HOﬁ MPUHAJICKHOCTHU U B MHOFOO6p33HI)IX O6CTO$IT€HI)CTB&X;
—C(l)OpMI/IpOBaHHOCTI) Fpa)I(JIaHCKOﬁ Mmo3nuur; y4aCTuC B BOJIOHTCPCKOM IABWKXCHHUU,

—IPOABJICHUC MUPOBO33PCHUYCCKUX YCTAHOBOK Ha TOTOBHOCTH MOJIOABIX IoIeH K pa60Te Ha
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6maro OreuecTBa;

—IIPOSIBJICHHE IIPABOBOM aKTUBHOCTH U HABBIKOB IIPABOMEPHOTO ITOBEICHUS, YBAXKEHHUS K

3aKoHy;

—0TCYTCTBHE (haKTOB MPOSIBICHUS UJICOJIOTHH TEPPOPU3MA U SKCTPEMHU3MA CPEIH

00yUaronmxcs;

—OTCYTCTBHE COLMAJbHBIX KOH(DIMKTOB cpeau OOydaloIMXCs, OCHOBAHHBIX Ha
MEKIUYHOCTHOM, MEXKPEIIUTHO3HON TI0YBE;

—y4acTH€ B pealu3aluyd MPOCBETUTEIBCKMX MPOrpaMM, IOUCKOBBIX, BOEHHO-
UCTOPUYECKUX, KPAeBEAUECKUX OTPSAAX U MOJIOJEKHBIX O0bEIMHEHUSX;

—100pOBOIbYECKIE MHULIMATUBBI IO MOAIEPKKY HHBAJIUAOB U NIPECTapeIbIX IpakiaH;

—IpPOSIBJICHUE DSKOJIOTMUYECKOHW KyJbTYpbl, OEpEKHOr0 OTHOILCHHS K POJHON 3emie,
npuUpoHbIM OoraTcTBaM Poccun u mupa;

—JEMOHCTpAlsl YMEHUH M HaBBIKOB PAa3yMHOIO IPUPOIOIOJIB30BAHUSA, HETEPIUMOIO
OTHOILLIEHUSK I€UCTBUAM, IPUHOCSIIMM BPE dKOJIOTHH;

—JIEMOHCTpAllMsl HaBBIKOB 30pOBOro 00pa3a JKU3HW M BBICOKUN YPOBEHb KYJIbTYpPbI
310pOBbSI 00YUAOITUXCS;

—MpOSIBJICHUE KYJBTYpBhl MOTpeOieHus WHGPOpMAIMM, YMEHUH U HaBBIKOB I10JIb30BAHUS
KOMITBIOTEPHON TEXHUKOH, HABBIKOB OTOOpa M KPUTHUYECKOTO aHamu3a WHQPOpPMALUH, YMEHHUS
OpPUEHTUPOBATHCS B UHPOPMAIIIOHHOM MPOCTPAHCTBE;

—ydacTue B KOHKypcax Npo(eccHOHaIIbHOTO MacTEpCTBA U B KOMAaHIHBIX MPOEKTaXx;

—IPOSIBJICHUE YKOHOMUYECKOW M (PUHAHCOBOW KYJIBTYpHl, 9KOHOMUYECKOM IPaMOTHOCTH, a
TaK)ke COOCTBEHHOM aJleKBAaTHOW MO3MIMU IO OTHOUIEHHIO K COLHUAJIbHO-3KOHOMHUUYECKOIl

NENCTBUTENHHOCTH.
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